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1. O0mue MoJI0KEHUS

1.1. IlpaBuna oOMeHa AEJIOBBIMHM TOJapKaMU M 3HAKaMH JEJIOBOrO rocrenpuuMctea B MOY
«COII Ne 12» r. Bopkytsl (nmanee — Yupexzaenue) (nanee - [IpaBuna) pazpaboTanbl B COOTBETCTBUU C
nonoxenusmMu Koncrurynun Poccuiickoit @enepanyn, @exepansHoro 3akona ot 25 aekadps 2008 r. Ne
273-®3 «O TpOTUBOJACHUCTBUM KOPPYMNIMU» W TMPUHITHIMH B COOTBETCTBUU C HHMHU HWHBIMU
3aKOHOJATEIbHBIMU U JIOKAJTbHBIMU aKTaMHU.

1.2. IIpaBuna onpeaesstoT equHbIe JUIsl BceX pa0OTHUKOB YUpexkAeHUs TpeOOBaHMs K JapEHUIO U
IIPUHSTHIO JIETOBBIX [10/IaPKOB.

1.3. YupexneHue NoaAepKUBAaeT KOPIOPATHBHYIO KYJIbTYpy, B KOTOPOH J€JIOBbIE IOJAPKH,
KOPIIOPATUBHOE TI'OCTENPUUMCTBO U IPEACTaBUTENbCKHE MEPOIPHITHUS PACCMAaTPUBAIOTCS TOJIBKO Kak
HMHCTPYMEHT JUIsl YCTAHOBJICHUS U MOJIEP KaHUS JIEJIOBbIX OTHOIIEHUH U KaK MPOSIBJIEHUE OOIIEPUHATON
BEXJIMBOCTH B XOJI€ I€ATEILHOCTH Y UPEXKICHHS.

1.4. YupexaeHue UCXOAUT U3 TOrO, YTO JOJIOBPEMEHHBIE JIEJIOBbIE OTHOIIECHUS OCHOBBIBAIOTCS
Ha JIOBEPUM M B3aUMHOM yBaK€HMM. OTHOLICHMS, NMPH KOTOPBIX HApyLIAeTcs 3aKOH M IPUHIIMIIBI
JETIOBOM STHKH, BPEIAT PEIyTalud YUPEKICHHs U YECTHOMY MMEHH ero pabOTHHUKOB, U HE MOTYT
o0ecrneynTh YCTOHYMBOE JOJTOBPEMEHHOE Pa3BUTHE YupexkaeHus. Takoro pojia OTHOILIEHUS HE MOTYT
OBITH TPUEMJIEMBI B IPAKTHKE PAOOTHI Y UPEIKICHHUS.

1.5. HdeiictBue IIpaBui pacnpocTpaHseTcs Ha BceX PaOOTHUKOB YUpEeXJIEHHsI, BHE 3aBUCUMOCTH
OT YpOBHS 3aHUMAEMOMN JJOJKHOCTH.

1.6. annsle [IpaBuiia npeciieAyroT cleayroIue Heu:

— olecrnieueHre €AMHOOOPA3HOTO IOHMMAHHS POJM W MECTa JIENOBBIX TOAAPKOB, JEIOBOTO
TOCTENIPUUMCTBA, NIPEJICTABUTEIBCKUX MEPOIIPUITUI B J1€JI0BOM IPAKTUKE Y UPEkKACHUS;

— OCYILIECTBJIECHHUE  YIPABICHUYECKOM M  XO3SMCTBEHHOW  JCATEIBHOCTH  YUPEKIACHUS
UCKJIIOYUTENIbHO Ha OCHOBE HAUIEKALIMX HOPM M IpaBUJ JEJIOBOIO IOBEJIEHUS, 0a3HpYyIOIIUXCS Ha
IPUHIUIAX KayecTBa MPEJOCTABICHUS YCIYT, 3allUThl KOHKYPEHLMH, HEAONYIIEHUs KOHMIMKTA
HUHTEPECOB;

— OMpejeieHHuEe EAMHBIX s BCeX pPAOOTHUKOB YUpexIeHUs TpeOOBaHMM K JapeHuIo u
IIPUHSATHIO JI€JIOBBIX NTOJAPKOB, K OPraHU3alMK U YYaCTHIO B IIPEACTAaBUTEIBCKUX MEPOIIPHUATHSIX;

— MHMHHMMM3MPOBAaHUE PHUCKOB, CBSI3aHHBIX C BO3MOXXHBIM 3JI0YyNOTpeOJieHHEeM B 00J1acTH
MOJIapKOB, MPEACTaBUTENbCKUX Meponpuatuil. HauOosiee cepbe3HBIMH U3 TaKUX PUCKOB SBIISIOTCA
OMACHOCTHb IIOAKYNAa M B3ITOYHMUYECTBO, HECIPABEUIMBOCTE IO OTHOUIEHMIO K KOHTpareHTam,
MPOTEKIIMOHU3M BHYTPHU Y UPEKICHUS.

2. TpeOoBanusi, mnpeabsBJAsieMble K JeJ0BbBIM IOJAPKAM M 3HAKAM /1eJ10BOIO
rocTenpuuMcTBa

2.1. PaOGoTtHukM VYwuypexJIeHHs MOTYT I[OJy4yaTb J€JOBble TOAApKH, 3HAKU JIEJIOBOTO
rOCTENPUUMCTBA TOJBKO Ha O(QUIMAIBHBIX MEPOINPHUATHIX, MPH YCIOBUHU, YTO 3TO HE MPOTHUBOPEUUT
TpeOOBAHUAM aHTUKOPPYIIIMOHHOI'O 3aKOHOAATENbCTBA U HAacTos KM [IpaBunam.

2.2. Tlogapku M yciayru, MpUHUMAaeMble WM MPEJOCTaBIseMble YUpexJACHUEM, MEepelalTcs U
IIPUHUMAIOTCSI TOJIBKO OT MUMEHM YUpEKIEHHUS B LIEJIOM, a HE Kak IOJApOK WIM Iepefada €ro oT
OTZIETTLHOTO pabOTHHUKA.

2.3. JlenoBble MOJIAPKH, KOTOpble paOOTHUKU OT MMEHHU YUpEeXJIEeHHUs MOTYT NepeAaBaTh APYrUM
JUIaM WIM TpPUHHMATh OT JAPYTUX JIUI] B CBSI3U CO CBOEH TPYJAOBOM NI€ATENbHOCTBIO, a TaK¥kKe
IIPEICTaBUTENBCKUE PACXOAbl Ha JEJIO0BOE T'OCTENPHUHUMCTBO JIODKHBI COOTBETCTBOBAThH CIIENYIOIIMM
KPUTEPUSIM:

— OBITh MPSAMO CBSI3aHBI C YCTaBHBIMU LEJISIMU JIEATEIILHOCTH YUpexKIeHUs, TM00 ¢ MaMATHBIMU
JaTaMu, I00MIIesMH, OOILIIeHAMOHATBHBIMU MTPA3IHUKAMU, UHBIMU COOBITHAMU;

— OBITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISATHCS MPEAMETaMU POCKOLIH;

— HE TNPEeACTaBIATh COOON CKpBHITOE BO3HArpa)JeHWe 3a yCiyry, IedcTBUE WM Oe3lelcTBue,
MOMYCTUTENbCTBO WM IMOKPOBUTEILCTBO, MPEAOCTABICHUE TpaB WIM TNPUHATHE ONpPEEICHHbIX
peleHwHid, IO MOMBITKY OKa3aTh BIMSHUE HA MOIydYaTelis C MHOM He3aKOHHOM MM HEATUYHOH IEIIBIO;

— He CcOo3/1aBaTh JJIs MOIy4daress 0043aTenbCTBa, CBA3aHHBIE C €r0 CIYKEOHBIM MOJIOKEHUEM MITH
WCTIOJTHEHUEM JJOJDKHOCTHBIX 00SI3aHHOCTEH;

— He CO03/1aBaTh PEIMYTAlMOHHOTO PHUCKA Ui JEJIOBOIO MMHUKA YUpEeKIeHUs, paOOTHUKOB U



MHBIX JIMIl B CIlydae pacKpelTUsg HWHGOpPMALMM O COBEPUIEHHBIX MOJapKaX M TOHECEHHbIX
IIPEICTaBUTENBCKUX PACXO0/AX;

— HE MPOTUBOPEYUTH NPUHLHUIAM U TPEeOOBaHHSIM AHTUKOPPYHIIMOHHOTO 3aKOHOJATENIbCTBA
Poccutickoit @enepanuu, [lonoxkeHno o0 aHTHKOPPYNIIMOHHOW TOJUTUKH B YupexneHun, Koaekcy
THKH U CIY)KEOHOTrO TOBeIeHUs PaOOTHUKOB YUPEXKICHHS U OOUICTIPUHATHIM HOPMaM MOpPaIH U
HPAaBCTBEHHOCTH.

2.4. JlenoBble MOAApPKH, B TOM 4YHCJIE€ B BHJE OKa3aHHs YCIYI, 3HAKOB OCOOOT0 BHHMAHUS U
ydacTusi B pa3BleKaTeIbHBIX W AHAJOTUYHBIX MEPONPUSTHUSIX HE JOKHBI CTAaBUTh MPUHUMAIOUIYIO
CTOPOHY B 3aBHCHUMOE IOJIOKEHHE, TPUBOIUTH K BOSHUKHOBEHHIO KaKUX-THOO BCTPEYHBIX 00S3aTEIHCTB
CO CTOpPOHBI IOJIydaTeNsl WM OKa3bIBaTh BIMSHHE HAa OOBEKTUBHOCTh €ro JEJOBBIX CYXKICHUU U
peuieHui.

2.5. CroumMoCTh U MEPUOJAUYHOCTh JAapeHHs U IMOJIyUYEHHUs JIEJOBBIX MOJAPKOB W/WIM y4acTHs B
IIPEICTABUTENICKUX MEPONPUATUAX OJHOTO M TOTO K€ JIMLA JOJDKHBI OINPEAEHAThCS JEJIOBOU
HEO0OXOIMMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B kauecTBe NOJApKOB paOOTHUKU YUPEXKACHUS JOJKHBI CTPEMHUTHCA HCIIOJIB30BATH B
MaKCUMaJbHO JOMYCTHUMOM KOJHYECTBE CIIy4aeB CYBEHHUPBI, MPEAMETbl W U3JENUS, HMEIOIIHNe
CUMBOJIUKY Y UpeKICHUS.

2.7. llomapku M yCIyTd HE JOJKHBI CTaBUTh IMOJI COMHEHUE UMUK WIH JCIOBYIO PEMyTaIHio
VYupexneHus uin ero paboTHUKOB.

3. IlpaBa u o0si3aHHOCTH Pa0OTHUKOB YupexkJAeHUs NPH 0O0MeHe [1eJIOBBIMH NMOAAPKAMHU M
3HAKAMH 1€J10BOr0 rocTeNpUMMCTBA

3.1. PaGoTHUKH, MpeACTaBissl WHTEPEChl YUPEXKIEHUS WU JCHCTBYS OT €ro MMEHH, JOJDKHBI
COONIIOIaTh TPAHMIBI JOMYCTUMOIO IIOBEICHUS NMPH OOMEHE AETOBBIMH MOJApPKAMU M TPOSIBICHUH
JIEIIOBOTO TOCTEIIPUUMCTBA.

3.2. PaGoTHMKM YupexJeHus BIpaBe AAPUTh TPETbUM JIMLAM U IOJy4yaThb OT HUX JEJIOBBIE
MOJIapKH, OPraHUW30BbIBAaTh W Y4YacTBOBATh B MPEJCTABUTEIHCKUX MEPONPUSATHUSAX, €CIU 3TO 3aKOHHO,
STUYHO U JIEJIaeTCsl UCKIIOYUTEIBHO B JICIOBBIX LEJIAX, ONPeIeIeHHbIX HacTosmuMu [IpaBunamu.

3.3. Ilpu m100BIX COMHEHHMSIX B IPABOMEPHOCTH WJIM 3TUYHOCTH CBOUX JIEHCTBUN pabOOTHUKU
VYupexxaeHus o0s3aHbl IOCTaBUTh B W3BECTHOCTh TUPEKTOpA YUPEKICHHUS M MPOKOHCYIbTHPOBATHCS C
HUM, TIPEXE YeM JapuTh WM MOIy4YaTh MOJAPKHU WM YyYaCTBOBATh B TE€X WJIM MHBIX MPEICTaBUTEIbCKUX
MEPOIPUATHSIX.

3.4. Ilpu mosiydeHHWH [EIOBOTO MOJapKa WJIM 3HAKOB JIEJIOBOTO T'OCTEIPUUMCTBA PaOOTHUKU
VYupexxaeHus o0s3aHbl IPUHUMATh MEphl 10 HEJOMYIIEHHIO BO3MOXXHOCTH BO3HMKHOBEHHs KOH(IMKTA
HUHTEPECOB.

3.5. PaGotHuku YupexJeHus He BIpaBe UCIOIb30BATh CIYKEOHOE MOJIOKEHUE B JIUYHBIX LIEJSIX,
BKJIIOYAsl UCIIOJIb30BaHUE UMYIIIECTBA Y UPEKACHUSI, B TOM YHUCIIE:

— JUId NOJy4YeHHUs MOJApKOB, BOSHAIPAXKIEHUS U WHBIX BBITOA Ul ceO0s JIMYHO U APYIHX JIUI B
oOMEH Ha OKa3zaHue YUpexKJIeHUEM KaKUX-TM00 YCIyr, OCYIIECTBICHHUS JHUOO HEOCYIIECTBIECHUS
OIpeJIeJIeHHBIX IEHCTBUH, Nepeaun HHPOPMALIUH, COCTABIIAIONIEH KOMMEPUYECKYIO TalHY;

— JUIsl TIOJYyYEeHUs MOJapKOB, BOZHATPAXKACHUSI U UHBIX BBITOJ JUJIs ce0s JTMYHO M JAPYruX JHI] B
Ipolecce BeleHus AeN YUpekIeHHs, B TOM 4HCle, KaK /0, TaK U TO0CJe MPOBEIEHUS MEPEroBOpoB O
3aKJIFOYEHUU TPaKIaHCKO-TIIPABOBBIX JOTOBOPOB U UHBIX CAEJIOK.

3.6. PaboTHHKaM YupexeHus He PeKOMEHIyeTcsl MPUHUMATh WIN NepeJapuBaTh MoJapKu 100
YCIYTH B JIIOOOM BHUJI€ OT TPETHUX JIMII B KaYecTBE OJIar01apHOCTH 33 COBEPIIECHHYIO YCIYTy WM JaHHbIH
COBET.

3.7. He nomyckaercs mepenaBaThb M NPUHUMATh MOAAPKU OT YUPEXKJEHHs, €ro pabOTHUKOB M
Mpe/ICTaBUTENe B BUJAE JICHEKHBIX CPEJICTB, KaK HAJIWYHBIX, TaK W OE€3HAIMYHBIX, HE3aBUCHMO OT
BAJIIOTHI, a TAKXKE B JOpPME aKLUH, OMIIMOHOB WJIM UHBIX JIMKBUIHBIX LIEHHBIX OyMmar.

3.8. PaboTHukM YupeXIeHHs TOJDKHBI OKa3bIBAThCA OT MPEUIOKEHUHN, TOJYUYCHHS IOJApPKOB,
OIJIaThl UX PACcXOJOB M T.I., KOT/Ia MMOJ00HBIE NEMCTBUS MOTYT MOBJIUATH WIM CO3aTh BIIEYATICHUE O
BJIUSTHUM HA UCXOJ CAEIKHU, pe3yabTaT IPOBEACHHS TOPTOB, HA IPUHUMAEMbIe YUpEeKIEHUEM PELIECHUs U
T.J.

3.9. PaGotHuku VYdpexaeHus He mNpUeMITIOT Koppyniuu. [logapku He AOMKHBI OBITh
WCTIOJIb30BAHBI JUIs JAYH/TIOy4YEHUS B3 TOK UM KOPPYIIUH B JIOOBIX €€ MPOSBICHUSX.



3.10. PabGoTHUK YupexaeHus: HE BIpaBe MpeajiaraTh TPETHUM JIUIAM I TPUHUMATh OT TaKOBBIX
MOJAapKH, BBIMIATHL, KOoMIeHcanmuu U T.1. ctoumocThio cBeimie 3000 (Tpex Teicsd) pyOneit unmu He
COBMECTUMBIE C 3aKOHHOW TPAKTHKOW JENOBBIX OTHOmEeHuH. Ecnu paboTHuky VYupexaeHus
mpenaraloTcs MOMOOHBIE TMOJAPKW WM JIEHBI'H, OH 00s3aH HEMEUICHHO 00 3TOM JHPEKTOpPY
Yupexaenus.

3.11. PabotHuk VYwuypexiaeHus, KOTOPOMY IpPH BBIIOJHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH
npeajaraloTcs MOJapKM WJIM HWHOE  BO3HArpaxKJeHue, KOTOpble CIOCOOHBI  IMOBIHUSATH  Ha
MOJrOTABIMBAEMbIE W/WIM TPUHUMAeMble WM pEIIeHUs WIM OKa3aTh BIUSHHE Ha €ro aeucTBue/
Oe3zelicTBUE, TOKEH:

— OTKa3aTbcs OT HUX U HEMEJUICHHO YBEJIOMUTH JAUPEKTOpa YUpexaeHUus o GpakTe NpeasioKeHus
noAapka (Bo3HarpakJaeHus);

— MCKJIIOUUTH JAJIbHEHUIINE KOHTAKTHI C JINLIOM, NPEUIOKUBIINM IOJAPOK WA BO3HATPAXKICHUE,
€CJIM TOJIBKO 3TO HE CBSI3aHO CO CITY>KEOHON HEOOXOIUMOCTHIO;

— B Cllyyae, €ciii MOJapOK WM BO3HATPAKICHUE HE IIPEICTABIISIETCS BOZMOXKHBIM OTKJIOHUTD WU
BO3BPATHUTh, MEPEAATh €r0 C COOTBETCTBYIOMIEH CITY)KEOHOM 3aIUCKOM /Il IPUHATHS COOTBETCTBYIOIINX
Mep IUPEKTOpPY YUpPEkKICHHs U MPOJOJDKUTH pabOTy B YCTAHOBIEHHOM B YUPEXKIECHUU MOPSAKE Ha
BOIIPOCOM, C KOTOPBIM ObLI CBSI3aH MOJAPOK MJIM BO3HArpaXaCHUE.

3.12. B cinydyae BO3HHMKHOBEHHs] KOH(JIMKTa HHTEPECOB MM BO3MOXHOCTH BO3HHUKHOBEHUS
KOH(IINKTa WHTEPECOB INPH MOJYYCHHUU [EIIOBOTO IOJapKa WM 3HAKOB JIEJIOBOTO TOCTEMPHUHUMCTBA
paboTHuK VYupexiaeHus o00s3aH B NUCbMEHHOW ¢GopMe YBEIOMHTh 00 ASTOM JODKHOCTHBIX JIHII,
OTBETCTBEHHBIX 3a MPOTHUBOJCHCTBHE KOPPYNIHH, B COOTBETCTBHHM C lloiokeHneM o KOH(IUKTE
MHTEPECOB, IPUHSATHIM B Y UPEXKICHUH.

3.13. PaGoTHUKaM YUpeKIeHUs 3aIllpeIaeTcs:

— CaMOCTOATEJIbHO NMPUHUMAThH MPEJIOKEHNS OT OPraHU3aluid WM TPEThUX JIMI[ O BPYYEHUU
JICIIOBBIX TIOJIAPKOB M 00 OKa3aHUU 3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA;

— INpuUHUMaTh 0€3 COIJacOBaHUSA C JUPEKTOPOM YUpPEKICHHs JEJIOBble MOJApKH U 3HAKU
JIEJIOBOTO TOCTENPUUMCTBA B XOJI€ MPOBEJEHUS JEIOBBIX MEPETOBOPOB, MPHU 3aKJIIOUEHUU JOTOBOPOB, a
TakXe B MHBIX CIy4asx, KOTJa Moj00HbIe JeHCTBUS MOTYT MOBIUATH MM CO3/1aTh BIEYATIEHHE 00 UX
BJIUSHUM Ha IPUHUMAEMBbIE PEIICHMUS;

— IIPUHUMAThH JEJIOBBIE MOJAPKH U 3HAKHU JEIOBOI0 FOCTENPUHUMCTBA B XOJ€ ITPOBEIECHUS TOPrOB
U BO BpeMs IPSMBIX IIEpPErOBOPOB MPU 3aKIIOYEHUH TI0TOBOPOB (KOHTPAKTOB);

— MPOCUTh, TPeOOBaTh, BBIHYXAATh OPraHU3allMM WJIW TPEThbUX JHIl JAPUTh UM JHOO0 HX
POJICTBEHHHUKAM JIEJIOBbIE TIOJJApKU U/UIIN OKa3bIBaTh B UX MOJIb3y 3HAKU JEJIOBOTO FOCTEIPUUMCTBA;

— TpPUHUMATh MOJAPKH B BHUJE HAJIMUYHBIX, OC3HAJIMYHBIX JIEHEXKHBIX CPEACTB, LIEHHBIX Oymar,
JParolieHHbIX METAJIJIOB.

3.14. YupexxaeHne MOXKeT MPUHATh PelIeHrne 00 yJyacTUH B OJIarOTBOPUTEIbHBIX MEPONPHUATHSX,
HaIpaBJIEHHBIX Ha CO3JaHME W YIpOdeHHEe UMuKa YupexaeHus. [Ipu 3Tom miaH U OroKeT ydacTus B
TAHHBIX MEPONIPUATHUAX YTBEPKAACTCA JUPEKTOPOM Y UPEXKICHUS.

3.15. B cnyyae OCYLIECTBIEHUS CHOHCOPCKHX, OJaroTBOPUTENBHBIX MpOrpaMM YupekIeHHE
JOJDKHO TIPEIBAPUTENIBHO YIOCTOBEPUTHCS, YTO IperocTaBiseMas YUpexkJAeHHEM IOMOIIb He Oyner
MCIOJIb30BaHa B KOPPYILIMOHHBIX LIEJISAX UM UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMomeWCTBHM C JUIAMM, 3aHUMAKOLIMMHM JIOJDKHOCTH TOCYIapCTBEHHOU
(MyHUIIMTIAIBHOMN) CITYKOBI, ClIeAyeT PYKOBOACTBOBATHCS HOPMaMU, PETYIHUPYIOIIUMU STHUYECKHE HOPMBI
U TpaBUJIa CITY>KEOHOTO MOBEIEHUS TOCYIapCTBEHHBIX (MYHHUIIMIIATBHBIX) CIYKAIUX.

3.17. Heucnonnenne Hactosmux IIpaBui MOXeT cTaTh OCHOBAaHHMEM Ul NPHUMEHEHHUS K
paOOTHUKY Mep JUCHUIUIMHAPHOTO, aJIMHUHHMCTPATUBHOTO, YrOJOBHOTO U TIPakKJaHCKO-IPABOBOTI'O
XapakTepa B COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOIaTEIbCTBOM.

4. ObsacTs npumeHenus [paBua

4.1. Hacrosimue [IpaBuna moanexar NPUMEHEHHIO BHE 3aBHCHUMOCTH OT TOTO, KakUM 00pa3zom
IIEpeIatoTCs AEIOBBIE OIAPKU U 3HAKHU JEJI0OBOI0 TOCTEIIPUMMCTBA: HANIPSAMYIO MJIM YE€PE3 OCPETHUKOB.

4.2. Hacrosimue IlpaBuna siBisitoTcs 00s3aTEIbHBIMH I BCEX PAOOTHUKOB YUPEKICHUS B
nepuoJ paboThl B YUPEKACHUH.



